Applicant Flow Log
	Tracking Code


	Position Title & Position Number


	UID of Person Hired

	Job Group Code


	Position Posted (D/M/Y)


	Position Filled (D/M/Y)


	Date of Hire (D/M/Y)


Instructions: Only include candidates that you have met in-person!
	Applicant Name
	Application Date
	Interview Date
	Race EEO
	Gender
	Disposition
	Explanation if No Longer Being Considered

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	EEO Codes

W – White

H - Hispanic

B – Black/African-American

A – Asian

HI – Native Hawaiian/Pacific Islander

AI – American Indian/ Native Alaskan

MR – Two or More Races
	Gender Codes
M – Male

F - Female
	Disposition Codes
1 – Under Consideration

2 – No Longer Under Consideration (Explain)

3 – Finalist

4 – Selected Candidate


	Reason Codes

	A – Withdrew Candidacy
	D – Not Enough Related Experience
	G – Not Prepared for Interview

	B – Unavailable for Interview
	E – Other Candidates More Experienced
	H – Declined Position

	C – Accepted Another Position
	F – Inadequate Communication Skills
	J – Other (Explain)


	Prepared By:
	Date: 


